
Tables - Tailoring

This lesson tells how to tailor a table, if you want to use one in profiles. Tables can be a tidy
way to keep a book list, jot meeting summaries, tally awards and achievements, document
interventions... 
Related lessons: Tables - Using, Descriptor Blocks, Tables of Content.

 In Master Tailor or the Tailoring panel of Profile Manager, open the template that will
hold the table. 

Tables - Tailoring - 1 Grady Profile



 On the Window Menu, choose Item Palette.
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 Drag a Table onto the card.
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 Double-click on the table to see the Item Inspector.

Tables - Tailoring - 4 Grady Profile



 Enter an identifier and click Define Columns.
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 Click the Add button once for each column you want. Each will be "untitled column."
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 Select the first column. Give it a brief name.

We're calling this first column 'Date'.  See below.
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 Choose a column 'type'. 

The first column will have a date format. Note the other Type choices - each defines or limits
what may go into the column. Most often the Type will be Text.
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 Set Column Width.

We want the date column to be about 1 inch wide.
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 Select the next column, enter a title, a column type and width.
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 Continue setting up each column. When done, click OK.

Note that the Pages column has Column Type Integer and its the only column to have an
Accumulate setting.

Tables - Tailoring - 11 Grady Profile



 Close the Item Inspector and look at your table.
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 Test the table: Switch to Preview mode. Try entering some data. Adjust the table as
needed.

Remember: All data entered in Preview mode is lost when you switch back to Design.
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