Table of Contents - Tailoring

This lesson tells how to create a TOC (Table of Contents) card, which is needed to add
Example cards to portfolios and access them. This can only be done in Master Tailor.

RULES:

* Table of Contents items ALWAYS go on Topic templates. (Try dragging one to an Example
template; it won't stay.)

» Once a Topic template has a Table of Contents, it MUST have at least one Example Template
associated with it.

Related lessons: Tailoring - Organizing the Portfolio (Tailoring Sets), Tailoring - Example
Templates, Table of Contents - Using.

Run Master Tailor.
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Open a Tailoring Set.
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Select a Domain. On the New menu, choose Topic Template.

_Talloring Sets ~ Card Prototypes
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Name the card.

(S NONS) Topic Template | Government Contents

Name: I Government Contents

Visibility: | Universal Access

TIP:

include "Contents”

or "Table of Contents” in
the name.
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Drag a Table of Contents item from the Palette to the template.

000 Topic Template | <untitled> | & 0O O ltem Palette |
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Exhibit - External File
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Exhibit - Reading Sample
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D Table

[ Table of Contents
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~A[T] Text Field - short
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Name: <untitleds>
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The palette may be hiding behind the card. Look for it on the Window Menu.
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Drag one of the tiny blue handles to stretch the TOC.

e 00 Topic Template | Government Contents

Name: Government Contents

Visibility: [ Universal Access

J Template

Tiny blue handle
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Double-click the table to see its Inspector. Enter an Identifier.

Topic Template | Government Contents

Name: Government Contents

Visibility: ' Universal Access

| e®0O0 Item Inspector |

Created j Table of Contents Item o

T Required

Identifier | T0C - Government
Access Group J Universal Access

Data Font ] Standard Data Font
Prompt Text ()
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On the card, the TOC item is no longer red; but on the outline, its name is red because it

needs an Example.
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Select the Topic and on the New menu, choose Example Template.

_Talloring Sets ~ Card Prototypes
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Enter a name for the Example template.

e 00 Example Template | <untitled> Legislative Branch
Name: [<untit|ed> Legislative Branch ]
Visibility: [Universal Access :3] o
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Once the Topic-with-TOC has an Example card associated with it, the red alerts

disappear.
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Visual Indicator: In tailoring, Topics with TOCs have a tiny menu arrow. Those without,

do not.

Talloring Sets

Note: In profiles, topic cards with tables of contents are underlined.

No TOCs

D)

D] Personal
gdemic History
Retrospective Page
Portfolio Essay
Awards, Honors
Extracurriculars

K-12 Interventions {Academic)
K-12 Interventions { Behavior)
Intervention History
Standardized Tests

Langquage Arts

4 4

A tiny ar

card has
TOC

means the

[l

/B
E)

m

* E
EJ
EJ

)|t

m

O New v

ﬂ Langquage Arts Contents

Writing, Graphic, Skill
Writing Sample - Author’s Note
Reading Fluency

Read Aloud
Reading List

Speaking - From a Picture

Open

Remove

<>l

4+ Add

Table of Contents - Tailoring - 12

Grady Profile



Add as many Example templates under a TOC card as you need.

Tailoring Sets

[ @ Academic History —~
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The example template becomes the place that holds student work in portfolios.

Table of Contents - Tailoring - 13 Grady Profile



	Run Master Tailor.
	Open a Tailoring Set.
	Select a Domain. On the New menu, choose Topic Template.
	Name the card. 
	Drag a Table of Contents item from the Palette to the template.
	Drag one of the tiny blue handles to stretch the TOC. 
	Double-click the table to see its Inspector. Enter an Identifier.
	On the card, the TOC item is no longer red; but on the outline, its name is red because it needs an Example.
	Select the Topic and on the New menu, choose Example Template.
	Enter a name for the Example template.
	Once the Topic-with-TOC has an Example card associated with it, the red alerts disappear.
	Visual Indicator: In tailoring, Topics with TOCs have a tiny menu arrow. Those without, do not.
	Add as many Example templates under a TOC card as you need.

