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Roster - Add Students

This lesson shows how to see your students' names on class roster.
NOTE: Student profiles need to be created before you can add them to a roster.
Related lessons: New Profiles

1. Run Profile Manager.

2. On the Roster panel, click Setup.
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3. Click Roster on the Class Information panel.

; ! Information @ Syllabus  Files |
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4. Click names to place a '+' by those in the class; then click OK.
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Purge Roster removes unknown
profiles from the roster.

( Purge Roster h

Selma Alabama and Gary Indiana will be added to the Class Roster. Note: Removing a name
from the class (placing a '-' by it) does not remove the profile from the system, only from your
roster.
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5. A message log confirms the names added to the roster. Click OK.

The following messages were generated during processing:

Adding ‘Alabama, Selma’ to roster.
Adding ‘Indiana, Gary’ to roster.
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6. The names appear alphabetically on the roster.

Class: Miss Nelson
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