
New Profiles - One by One

This lesson shows how to create new profiles when only a few new ones are needed. Related
lesson: New Profiles - Import Names

 Click Profiles. [Do it AFTER you've entered your second password.]
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 Click New Profile... See Hint below

Hint: If the New Profile button is gray, enter your 2nd password. See the "Second Password"
lesson.

New Profiles - One by One - 2 Grady Profile



 Click Add...
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 Type a name and click OK.
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 New names are bold. Add as many as you want, then click Properties.
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 Set properties 1 through 6 and click Create.

Note: See 3 and 4? Tailoring must precede creating student portfolios because it tells Grady
HOW to organize the portfolios and what cards go into them.
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 Progress messages tell what's happening.

 The Message Log confirms each new profile. Click OK.
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 Click Roster to see the student names in the class.
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