
Descriptor Blocks - Tailoring - General

Shows how to tailor a simple descriptor block, the place for storing benchmarks, standards,
rubrics, etc. A descriptor block is a complex table and all its evaluation criteria goes into its Item
Inspector. Related Lessons: Tailoring- Descriptor Blocks - Importing Benchmarks.

 1. Open Master Tailor or switch to Design Mode.

 2. Open an Example Template. Add a Descriptor Block item.
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 3. It will be empty, outlined in red. Double-click it to see its Inspector.
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 4. Enter an Identifier.

Every field on the same card must have a unique identifier. (You could use the same identifier
on a field on a different card.)
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 5. Set the Symbols menu. Click Edit Descriptors.

If none of the symbols work for you, see the lesson on Symbol Tailoring.
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 6. Initially, the Descriptor Block Editor will be empty.
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 7. Click the + Add button to get a new line. Type the benchmark.
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 8. Add benchmarks until you are finished; click OK.

To Delete a descriptor, click its hand (it changes to a fist) and click Remove.
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 9. Switch the mode to Preview to see how the items will appear in a portfolio.

Note: Any data you enter in Preview mode will not be saved.  Related Lesson: Card Layout -
Descriptor Blocks - Importing Benchmarks
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