
Quickstart for 
Grady Profile v3

Demos

This file offers tips for confident computer users, people who like to find their own way. If you would prefer step-by-step  
instructions, please see the Walkthrough files for the Demos: Sampler, K-5, 6-12, college and special education profiles.

Password grady3 
Login as the Demo Student (not Guest or Parent).

Help The magenta help buttons  tell about each page, credit the artifacts and offer tips on what you might do 
there. The blue help buttons display standard program help. 

Exhibits Seven different exhibit fields hold artifacts, most are self-explanatory:
• Graphic
• Movie
• Sound 
• Text
• External file [holds any computer-created file, e.g., Word, Excel, PowerPoint, PDF, Windows Media...] 

and displays the document icon; click to launch the program and see the file; Caveat: if reviewers don’t have the 
document program, they won’t be able to open the file.

• Reading Sample [like a sound exhibit, but it has a visual component along with the audio so you can see 
the text being read and listen to the reader; or see a picture and hear the student talk about it]. To see the words, 
double-click on the button’s white border. 

• Web Page [for a URL or web address, click it to launch your browser]

Drag and Drop Add content to any exhibit by dragging an acceptable file to it (an image to a graphic exhibit, 
audio file to a sound exhibit...) Sounds, movies and graphics will accept QuickTime compatible files. You can 
record directly into sound and reading samples. Click or double-click to play/view/listen or see the artifact in a 
window bigger than the thumbprint. Use the External File exhibit for Windows Media Player files.

Clear Exhibit Content Select the exhibit and choose Clear on the Edit menu. Exception: For text exhibits, 
select all, then delete.

Customizing Every card in the profile has a popup ‘mode’ menu in its lower left corner. Most of the time it 
says Browse, for working with the profile: reviewing it, adding content, evaluating artifacts, etc. To make changes to 
card layout, change Browse to Design. We call it tailoring  rather than customizing.

Fields In Design mode, you can see the item palette. Try dragging a field to a card. Initially it will be red, until the 
necessary properties on its item inspector are complete. If you don’t see the palette or the inspector, look on 
the Window menu, available only in Design mode. Double click a field to see its item inspector.  Some fields 
(tables, descriptor blocks) have a button that displays an editor panel for additional customizing. Explore layout and 
fields on the Try It domain which has three cards, including a Blank Card for Tailoring, just for this purpose.

Item Inspector: Important The identifier property on the inspector is required for every field. Its purpose 
is to identify the field for reporting, thus the identifier can be anything , but must be unique on the card. It’s 
needed even if you are not doing reporting .
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Actions Menu Active when you select an exhibit or descriptor block to provide additional features. 

Organization See any card header. Every profile has a Name, Timeframe, Domain and Topic and often an 
Example card.  Each (except Name) is a popup menu.  Timeframes are added infrequently (a new school year, a 
new semester...) and most of the demos have only one timeframe. (The 6-12 Demo has two.)  Domains organize 
the curriculum (Math, Science...) Topics and Examples are the substance of the portfolio with data fields and 
exhibits.  Each Example provides one instance of the Topic:

Domain . . . . . . Language Arts
   Topic . . . . . . . . . . Reading Contents
       Example  . . . . . . . . . Fall Sample - Reading Aloud

           . . . . . . . . . .Winter - Comprehension Rubric     
           . . . . . . . . . . Spring Sample - Reading Aloud 

Table of Contents It is a special table that provides access to example cards, the richest part of the portfolio 
because that’s where the artifacts are usually placed. 

New Cards On either a table of contents or on an example card, click New. It’ll bring up possible templates for 
the new card. Choose one. Although we tailored these templates, teachers create their own templates tailoring 
them to what they will be teaching and what the students will be doing. In effect, teachers pre-load the templates 
with exhibits (an empty graphic, movie, sound, text...) because they know what the students will be doing; they pre-
load benchmarks because they know what they will be evaluating.

Benchmarks, Standards, Rubrics We display them in descriptor blocks. Switch to Design mode (lower left 
popup menu), bring up its item inspector and click Edit Descriptors to add standards to the program. Import 
works for plain text or RTF files. 

Tables Click the + button at the bottom left  to add a row; select a little ‘grabber’ hand and click the - button to 
delete a row. Drag a grabber to reorder rows. Drag a vertical bar on the column header to adjust column width. 
In Design mode (lower left popup menu), check out the table item inspector column editor; note column types, 
accumulators, etc.

What Can You Do in this Demo? View content of any exhibit, any card. Add content (a movie, graphic, 
sound, etc.) to any exhibit. Change the layout of any card, i.e., try designing your own layout. Log in as a student 
would, into a single profile.

What’s Turned Off or Unavailable in this Demo? Grady Profile is a suite of four inter-working 
programs, three of which are not included in the demo:

• Personal Profile - the demo is essentially Personal Profile with all the operational privileges turned on
• Profile Manager - the program teachers use to work large groups of profiles
• Master Tailor - the program used to do layout and organization
• Administrator - the program used for networking, housekeeping,  etc.

Questions? Please e-mail us at sales@aurbach.com or call us at 800-774-7239. 

Grady Profile v3 Quick-Start     Aurbach & Assoc. Inc.  800•774•7239    support@aurbach.com 2 of 2 


